Guidelines for Completing Speech and Language Checklists

Please read these guidelines before completing the checklist

Structured Observation
1. Read through the checklist before you begin your observation. On a separate piece of paper make a note of the areas of communication listed on the left hand side of the checklist (for example, speech sound production, understanding of spoken language).

2. Spend a minimum of ten minutes observing the child during a structured classroom activity. The activity should involve the child listening and responding to language and talking to others. Examples of appropriate classroom activities are group discussions, barrier games, Circle Time, ‘Show and Tell’, role-play, re-telling stories, completing a task followed by describing what was done (activity based sharing).
3. During your observation, record your notes about the child under the appropriate heading on your piece of paper. 
Completing the Checklist

1. The checklist must be completed from left to right and top to bottom. Begin by reading the descriptors in the top left box of the table: Speech Sound Production / No Support Needed. Using your observation notes, place a tick next to the descriptors that best describe the child’s speech sound production. Repeat for each box along the top row, ticking any descriptors that describe the child’s speech sound production.

2. Now read the descriptors in the left box of the next row: Understanding of Spoken Language / No Support Needed. Complete this box and then continue working from left to right through the rows of the table until the checklist is completed.

Other information

1. If direct work with the SLT is indicated, we will need an additional adult to support any input.  Please identify this person, and if possible times when this support could be delivered.

2. Please describe any additional support that the child is receiving (e.g. literacy groups, learning mentors, other external agencies, etc) and what impact this input has had.

3. Describe what outcome you would like from SLT input – this may be a change in the child’s skills, or support for the staff working with him/her.
